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Sick-leave management tool
for the modern employee

USER MANUAL



Nes-leane

The Sb S-leave user manual gives you information on how to use
the electronic sick leave submission system. This instruction
applies to submitting sick leave via mobile phone, but the same
rules apply to submitting sick leave via the desktop version of the

platform.
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2.Login

STEPS

Goto

Fill in your e-mail

You will receive a one-time code* at the specified email address
Enter the one-time code in the field "one time code"

Select reCAPTCHA

Select login

Welcome!

Welcome!

\ Email

example@email.com
F

I'm not a robot

S DR—=

Check your email for one-time code

I'm not a robot
CAPTCHA

— OR -

Choose your language Choose your language

Bl L]

- =

sl L)

*A one-time login code is a unique code that is valid only once. The next time you

log into the Sb SickLeave system, you will receive an email notification with a new
code.
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http://www.s-leave.sb-bg.com/
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3.How to submit sick leave

Log into your account Fill in the basic information from the sick

Press Submit your sick leave - series, year, number, sequence, issued

leave button on, period of the sick leave, cause, ICD code,
email.

1 @ sieavesbbgcom

@ sleave sbrbg.com

MNew Sick Leave

Hello, Ivan

Welcorrst Lo your persanal sick leave dashbaoard!

0 Ask questian

@ How to upload via mabile
O sick leave Information
Sequence

Primary Sequal

Issued on

On leave from

N
Z

CHEC K el TAX-RELIEF
PAYSLIPS FOR CHILDREN

On leave wntill

Important

If you feel difficulty filling in the basic information, you
can see the instructions with examples from the
button "Show an example" in the upper right.

Mew Sick Leave X

Series
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After filling in the basic
information, you must press
Upload sick leave

£ & sleavestbgcom

Mew Sick Leave
®  Primary Sequal
ssued on

A1/ 2022

On leave fram

0012022

On beave untill

DAOaI022

Calse

10 eode

Employee

£ Upload sick lexve

Nes-leane

You will see your sick-leave series and
the file format you could submit. Press
Browse button

O @ shavesbbg.com

Upload File

Sick beave

E

File (.paf, png. jpg)

Choose an action from your phone's camera, take a picture of the sick leave
and then press the Upload button. If you are uploading a sick card via
computer, you must have a previously scanned sick-leave.

E

File (pelf, g, Jpg)

_ Soncl

Choose an action

@ O

{1 @ sdeavesbbgcom

Upload File

E

File (.pdf, .png. jpg)
T663TETIFI6I662 T, Browse.
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The final step is to press the Save button.
After that, you will see a message about
successfully sending a sick-leave to the
S-leave platform.

Mew Sick Leave

bsued on

O /2032

On leave from

DA 2022

O leawe untill
PR B2 2

Cause

Important "

Once you have successfully
submitted the electronic sick leave,
you must send the original sick
leave to your employer.

B Deiete sick loave

4.Sick-leave overview

& sdeave sb-bg.com

You can track your sick leave status from
the Sick Leave Overview section.

CHECK YOUR TAX-RELIEF
FOR CHILDREN

The RED button means your sick PAYSLIPS
leave has NOT been received or

accepted by the employer or the NSSI

i 01.09.2022r.- E2022-
The BLUE button means your sick G- Bua

leave has been received or accepted EeE
by the employer or the NSSI

01.08.2022r. - E2022-
05.08.2022r. 856974

By pressing any of these buttons, you will
receive information about the status of
each of the stages of your sick leave.
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When the sick leave is accepted
by the NSSI, you will see an
incoming number written in the
window when you press the blue
NSSI button.

5.Useful information

Ask for question button - report
technical issues with the system or
ask a question about the platform and
its features

How to upload via mobile button -
instructions on how to upload a sick
leave via mobile phone to the
platform

Sick leave information button - you
can familiarize yourself with legislative
requirements and specifics of sick pay

Check your payslips button will take
you to the Webtools platform to
check your monthly pay slips if your
company uses this system

Nes-leane

Information x

Your sick leave is successfully accepted by
the Mational Social Security Institute!

The incoming number is @-21-999-00-
0001119764,

Hello, lvan

Welcome 1o your personal sick leave dash

CHECK YOUR TAX-RELIE
FORCHIL

=F
DREN

BAYSLIPS

Tax-relief for children and children with disabilities button - you will receive
detailed information on tax relief for children for the current year, as well as
the opportunity to complete your return in just a few clicks

Www.sb-bg.com
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If you have any questions, problems or need
assistance with the Sb s-leave platform,
please contact us at

www.sb-bg.com office@sb-bg.com



